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Hertfordshire Swimming Pool information 
Review Date:   Reviewed By:  
Pool Name Haberdashers Boys School – Medburn Sports Centre 
Pool Contact: Rozanne Hodis 
Pool Email Address: rhodis@habselstree.org.uk or office@habsboys.org.uk Pool Phone No:  020 8266 1700 
Pool Location:  what3words.com ///lasts.cats.spoken Website:  https://www.habsboys.org.uk/ 
Pool Address  Butterfly Lane, Elstree, Herts, WD6 3AF 
Pool Tour  https://my.matterport.com/show/?m=rb6YMgPtsAF&sr=-3.06,.66&ss=123&play=1&qs=1&hr=0  

Parking information 
& Costs: 

Parking is free - Primary Car Park - Temporary Car Park 5 (130 spaces) - ///oath.foil.broken, entrance if from Butterfly Lane, sign posted Habs Entrance 
take first left turning upon entering the school by the security office. 
Secondary (overflow Car Park) North Drive Car Park - ///photo.arrive.fluid, entrance is from Butterfly Lane sign posted Habs Entrance, drive down North 
drive to first turning on right. 

Important notes 

Host Club to provide a first aid kit or to liaise with Herts League Committee if they don't have one. 
HSL or Host need to provide two lifeguards (Habs will provide one) accredited to 2.0m. Pool will be 2.0m at both ends. 
WiFi access for credit card machine is = see provided document from school when requested 
Access to the pool to setup will be 45 minutes prior to the warm up time. 
Habs will setup the pool as required, but require advance notice of at least 5 days. 
For only unpacking kit, parking closer at the pool is possible, please call ahead to the Duty Caretaker at the Boys School to open the second barrier for 
you. You can park behind the Aske building, just in front of the silver bollards. There is enough room for 3-4 cars there. 
Café will normally be open from 17:00 to 20:00. If gala time changes, advise the school. Water top-up can be acquired from the Café or via the water 
fountains for small bottles. Host will need to bring container(s) to top-up water bottles, suggest small sweets for the hard-working poolside volunteers. 
Changing rooms, there are three “open area” changing rooms, therefore suggest two assigned to females and one for males. 
Request school label changing room genders, as needed in line with point above. Host will need to bring something to potentially stick revised lane 
labelling onto blocks. 
NO FOOD OR DRINK (OTHER THAN WATER) IS ALLOWED IN THE SPECTATORS AREA. If parents do, the host club is responsible for clearing up the mess. 
The school will not allow us to use the facility or worse, the League has to pay cleaning costs. Please get announcer to remind about food and smoking. 

To be 
communicated to 

attending clubs by 
HSL or Hosts 

This is a school not a leisure centre, therefore differing rules apply; 
1) No dogs on site (except guide or assistance dogs), No smoking, vaping on any part of the school premises. 
2) Visitors must not go into the squash courts. 
3) Poolside volunteers are recommended to bring along a water bottle, the host will come around topping water up. 
4) It is suggested swimmers come beach ready, there are only three changing rooms (max 30 swimmers at a time) and these will be assigned gender 

specific. All swimmers must enter the pool via the changing rooms only. 
5) It is suggested that once a swimmer has completed their races, they go and get changed and come back poolside, this manages the end of meet 

stampede for the changing rooms. 
6) Visitors advised of payment scheme (cash or card or both) 
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7) Taking photos, if pictures are to be available in the public domain, please ensure school logos (to the right of the spectator’s area and potentially on 
the scoreboard, are not visible) 

8) Can all clubs & parents make sure when they leave their areas are clear & clean. 
9) The Café only accepts card payments, no cash. 
10) NO FOOD OR DRINK (OTHER THAN WATER) IS ALLOWED IN THE SPECTATORS AREA AND NO SMOKING ON SCHOOL GROUNDS, ANYWHERE 

 

Pool Layout: (diagram depicting location of key points poolside) 
Recorders (Power outlets for recorders), Judges, Blocks, Starter, Team locations 

 

 
 

Star

Starter 

Judges Desk 

Recorders Desk, in adjoining classroom. This can also be by the 
Judges Desk, but you have to ask for another mains lead 

Club Seating 

Club Seating 
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entrance 

Announcer 

PA 

Extension mains cable provided by the school 
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Pool Operational Procedures 
Who has them  Centre Reception 

Where are they located  On the reception desk, Habs provided lifeguard also has knowledge of location. 
 

Lane Information 
How many lanes  8 lanes 

Lane Numbering (where is lane 1 
in relationship to the pool layout)  Lane 1 is by the windows, lane 8 by the spectator’s gallery 

Which lanes are used (10 lane 
pool are all used if not which 

ones) 

For 6 clubs attending, use lanes 2 thru 7, the school have been requested to relabel the blocks, 1 thru 6. Jane O’Brien has confirmed lane 
setup for 6 clubs. 

Starting at turn end The senior referee (Jane O’Brien) has confirmed that she is happy for starts at turn end to be from the poolside. As the pool depth will be 
2.0m there is also no concern for those starting in the pool as the depth is enough that swimmers can’t use the floor to push off from. 

 
Power 
How is power provided:   
  Provided by Pool Comments/Instructions 

Earth Leakage 
Protection  Yes  

  
Extension 

leads available Yes   The school has two waterproof extension cables, need to be requested in advance 

Any Special Adapters   No   
 

What Furniture is Required - Provided by Pool 
How many tables and where  Spectators Desk Judges Desk Recorders Desk Announcer 

Table Sizes & qty  Double Double  Share judges’ desk 
How many chairs 2 None  1 

Location  
Outside 

spectator’s 
gallery 

Option 1 - under spectators’ 
area outside classroom 
window 
Option 2, behind Lane 8 block 

Option 1 - there is an adjoining classroom (with aircon) to the pool 
under spectator area. Arrange desks as required bring extension 
leads (5m) as power outlets are at front of the classroom. 
Option 2 – alongside Judges desk behind lane 8, but request 
additional mains lead from school.  

Next to the Judges 
desk 
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PA System & Starter 

Does the pool have one  Hosting club to provide battery operated wireless PA (mains power can be provided), suggest someone (or another club) bring a 
spare. 

If pool: who has details on how it works   

If pool: Static or Wireless Microphone  

 Club provided PA needs to be a wireless mic solution as PA ideally needs to be opposite spectator’s gallery to the left of the starter, 
for maximum coverage. School will provide appropriate mains extension lead, ask in advance. 

Starter Would strongly recommend, someone (or another club) brings a backup starter. 
 

Automatic Officiating Equipment (AOE) 
AOE Operator Contact Details    

Is AOE to be used  No – for HSL galas 

What system is it Swiss Timing Equipment 

Are touchpads being used Yes  

Who operates it Only trained individuals – speak to school for instruction 

Will the pool set it up Yes No 
Who does 

 
Local Club 

Does the local Club have kit 
onsite that could be borrowed 

 No 

Specifically, what     
Starting System at pool  No - Hosting club or Referee to provide 

Local Club Key Contact(s)     
Local Club Contact Email(s)     

 
Request to pool – the following is a 
summary of requests to be made to 
the pool 

1) Install anti-wave lanes ropes dependent upon number of lanes being used, host to advise how many and which lanes to be used 
2) Blocks to be relabelled in line with lanes being used, e.g. 1 thru 6 for labelling on blocks 2 thru 7 (blank 1 & 8) 
3) Layout tables and chair as depicted in diagram, let school know which option for judges/recorders desks. 
4) School extension mains lead to be provided for PA along with cable covers, also if recorders poolside, mains lead for them too. 
5) The three changing rooms to be labelled as defined above male/female. 
6) The WiFi password changes, please request the current one for use only for card payment system. 
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School 
Information  

 SAFEGUARDING  
Please ensure you have read and understood our respecƟve safeguarding policies. The Commercial DSL is Rozanne Hodis (Hodis_R@habsboys.org.uk) Boys’ 
School policy can be found here - School Policies - The Haberdashers' Aske's Boys' School (habsboys.org.uk) 
 
HEALTH & SAFETY  
Please ensure that there is sufficient first aid supplies to support your visitors with disabiliƟes and / or medical condiƟons including the administraƟon of 
medicine and first aid provision, including adequate numbers of appropriately qualified first aid personnel and first aid equipment. The school supplies cannot be 
accessed. 
 
The schools have 4 defibrillators on site. 
Girls’ School: Located at the Health Centre and by the Tennis Courts. The code is C159X 
Boys’ School: Located in the Medical Centre in Aldenham House and in the RecepƟon of the Medburn Centre behind the desk – readily available. 
Please ensure you have adequate first aid supplies. Should any accidents occur, please do keep a record of this and share this with me for our records. 
 
DOGS  
No dogs are permiƩed on site at any Ɵme. This is an important health and safety measure to protect the playing fields and campus from any soiling. The only 
excepƟon is dogs belonging to on-site residents and Guide Dogs. Your co-operaƟon in this maƩer is appreciated. 
 
SMOKING 
We are no smoking/vaping site and we would appreciate if you could make your visitors aware. 
 
FIRE EVACUATION 
In the event of an alarm sounding the evacuaƟon assembly points are as follows: 
Boys’ School – Astro Turf Pitches. Girls’ School – Front of the Senior School RecepƟon in the tarmacked playground area. 
 
PARKING 
Boys’ School Parking is limited to the North Drive Car Park or Car Park 5 if open. Girls’ School Parking is the Visitor’s car park.  
Please ensure you remind your parents of where to park and the safe walking route.  
 
CONTACT NUMBERS  
Boys’ School Duty Caretaker 07801 385 423  
Girls’ School Duty Caretaker 07711 346 039  
Rozanne Hodis 07581 223 658 

 


